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THONG TU
Huwoéng dan vé khéi tao, phat hanh va sir dung hoa don dién tir
ban hang hoa, cung \ng dich vu

Can ctr Luat Quan 1y thué ngay 29 thang 11 nim 2006;
Can ctr Luat Ké toan ngay 17 thang 6 nam 2003 va c4c van ban huéng
dan thi hanh;

Can cu Luat Giao dich di¢n tr ngay 29 thang 11 ndm 2005, Nghi dinh sb
27/2007/ND-CP ngay 23/02/2007 vé giao dich dién tir trong hoat dong tai chinh,
Nghi dinh s6 35/2007/ND-CP ngay 08/03/2007 vé giao dich dién tir trong hoat
dong ngan hang;

Can cua Nghi dinh s 51/2010/ND-CP ngay 14 thang 5 nam 2010 cia
Chinh phu quy dinh vé hoa don ban hang hoa, cung tng dich vu;

Can ctr Nghi dinh s6 118/2008/NB-CP ngdy 27 thang 11 nam 2008 cua
Chinh pha quy dinh chiic ning, nhiém vu, quyén han va co cau to chuc cua Bo
Tai chinh,

Bo Tai chinh huéng dan vé khoi tao, phat hanh, sir dung va quan 1y hoa
don dién tir khi ban hang hoa, cung ung dich vu nhu sau:

Chwong |
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay huong dan vé viéc khoi tao, phat hanh, sir dung, quan 1y hoa
don dién tur khi ban hang hoa, cung tmg dich vu.

Piéu 2. Pdi twong ap dung

Thong tu nay ap dung dbi véi:



- T6 chtrc, c4 nhan lya chon st dung héa don dién tr khi mua ban hang
hoa, cung tmg dich vu.

- T6 chire trung gian cung cap giai phap hoa don dién tur 1a t6 chirc cung
cap giai phap hd tro viéc khoi tao, truyén, nhan, luu trit, phuc hdi thong diép dit
li¢u ctia hoéa don dién tir gitra ngudi ban hang va ngudi mua hang.

- Co quan quan 1y thué cac cap va céac td chirc, cd nhan cé lién quan dén
viéc khéi tao, phat hanh va sir dung hoa don dién tu.

Piéu 3. Hoa don dién tir

1. Hoa don dién tir 1a tap hop cac thong diép dit li€u dién ti vé ban hang
hod, cung tmg dich vu, dugc khai tao, 1ap, gui, nhan, luu trir va quan Iy bang
phuong tién dién tr. Hoa don dién tir phai dap ung cac ndi dung quy dinh tai
Diéu 6 Thong tu nay.

Hoa don dién ttr duwoc khoi tao, 1ap, xir Iy trén hé thong may tinh cia to
chtrc da duogc cap ma s6 thué khi ban hang hoa, dich vu va dugc luu trir trén may
tinh cua cac bén theo quy dinh ctia phap luat ve giao dich dién tu.

Hoéa don dién tu gém cac loai: hoa don xuét khau; hoa don gia tri gia
taing; héa don ban hang; hoa don khac gdom: tem, vé, thé, phiéu thu tién bao
hiém...; phiéu thu tién cudc van chuyén hang khong, chtng tir thu cude phi van
tai qudc té, chung tir thu phi dich vu ngan hang..., hinh thtrc va ndi dung duogc
1ap theo thong 18 qudc té va cac quy dinh cta phép luat co lién quan.

Hoa don dién tor dam bao nguyén tic: xac dinh duoc s6 hoa don theo
nguyén tac lién tuc va trinh tu thoi gian, moi s6 hoa don dam bao chi duoc 1ap
va st dung mot 1an duy nhat.

‘ 2. Hoa don da 1ap dudi dang gidy nhung duoc xir 1y, truyén hodc luu trit
bang phuong tién di¢n tir khong phai 1a héa don dién tir.

3. Hoa don dién tir co gia tri phap 1y néu thoa min dong thoi cac diéu kién
Sau.

a) C6 sy dam bao du tin cdy vé tinh toan ven cua thong tin chira trong héa
don dién tir tr khi thong tin dugc tao ra ¢ dang cudi cung 1a hoa don dién tu.

Tiéu chi danh gié tinh toan ven 1a thong tin con ddy du va chua bj thay doi,
ngoai nhiing thay doi v€ hinh thirc phat sinh trong qué trinh trao doi, luu triv
hodc hién thi hoa don dién tir.

b) Thong tin chia trong hoa don dién tir c6 thé truy cap, st dung dugc dudi
dang hoan chinh khi can thiét.



Piéu 4. Nguyén tic sir dung, dicéu kién cia td chirc khéi tao hoa don
dién tir
1. Nguyén tic st dung hoa don dién tir

Truong hop nguoi ban Iua chon sir dung hoa don di¢n tir khi ban hang hoa,
cung cap dich vy, ngudi ban co trach nhiém thong bao cho ngudi mua vé dinh
dang héa don dién tr, cach thirc truyen nhén hoa don dién tur gitra nguoi ban va
nguoi mua (néu 16 cach thuc truyen nhan hoa don dién tir 13 truyén truc tiép tir
hé thong cua nguoi ban sang hé théng cua nguoi mua; hodc nguoi ban thong qua
hé théng trung gian cua t6 chitc cung cap giai phap hoa don dién tir dé 1ap hoa
don va truyén cho ngudi mua).

Nguoi ban, ngudi mua, té chtic trung gian cung cdp giai phap hoa don
dién tir (truong hop thong qua t6 chirc trung gian) va cac don vi co lién quan
phai co thoa thuan vé yéu cau ky thuat va cac diéu kién bao dam tinh toan ven,
bao mat c6 lién quan dén hoé don dién tir do.

2. biéu kién cua td chirc khoi tao hoa don
Nguoi ban hang hoa, dich vu (sau goi chung la ngudi ban) khéi tao hoa
don dién tir phai dap Uimg diéu kién sau:

a) La t6 chirc kinh té c6 du diéu kién va dang thuc hién giao dich dién tir
trong khai thué v&i co quan thu€; hoac 1a t6 chuc kinh t€ ¢6 st dung giao dich
dién tr trong hoat dong ngan hang.

b) Co6 dia diém, cac dudng truyén tai thong tin, mang thong tin, thiét bi
truyén tin dap tmg yé€u cau khai théc, kiém soat, xtr 1y, sir dung, bao quan va luu
trir hoa don dién tu;

~ ¢) Co doi ngti nguoi thyc thi du trinh d9, kha nang tuong xtmg voi yéu cau
dé thuc hién viéc khoi tao, 1ap, st dung hod don dién tir theo quy dinh;
d) Cé6 chir ky dién tir theo quy dinh cua phap luat.

d) Co phﬁn mém ban hang ho4, dich vu két ndi véi phén mém ké toan, dam
bao dir liéu cta hoa don dién tir ban hang hoa, cung Uimg dich vu duogc tu dong
chuyén vao phan mém (hodc co s¢ dit liéu) ké toan tai thoi diém 1ap hoa don.

e) Co cac quy trinh sao luu dir liéu, khéi phuc dir liéu, luu trir dir licu dap
g cac yéu cau tdi thiéu vé chat luong luu trit bao gdm:

- Hé théng luu trit dir liéu phai dap ung hodc duoc chting minh 13 tuong
thich vé1 cac chuan muc vé h¢ thong luu triv dir 1i€u;



- C6 quy trinh sao luu va phuc hdi dir liéu khi hé thdng gip su cd: dam bao
sao Iuu dir li€u cua hoa don dién tir ra cac vat mang tin hodc sao luu truc tuyén
toan bo dir liéu.

Piéu 5. Piéu kién ctia té chirc trung gian cung cap giai phap héa don
dién tir

‘ T6 chitc trung gian cung cap giai phap hoéa don dién tir phai dap Gmg cac
diéu kién sau:

- La doanh nghiép hoat dong tai Viét Nam co Giéy chirng nhan dang ky
kinh doanh hodc Gidy chting nhan dau tu hoic Gidy phép dau tu cua doanh
nghiép dau tu tai Viét Nam trong linh vuc cong nghé thong tin hodc 1a ngan
hang duoc cung cép dich vu giao dich dién tir trong hoat dong ngan hang.

- C6 chuong trinh phan mém vé khoi tao, l4p va truyén nhan héa don
dién tor ddm bao hda don dién tir dugc 1ap dap tng céc ndi dung theo quy dinh
tai Bi¢u 6 Thong tu nay.

- Pi trién khai hé théng cung cdp giai phap cong nghé thong tin dé phuc
vu trao do1 dir liéu dién tir gitra cac doanh nghiép hodc gitra cac t6 chuc voi
nhau.

- C6 hé thong thiét bi, k¥ thudt dam béo cung cAp giai phap hoa don dién
tor dap img y€u cau kinh doanh va quy dinh phép luat vé phat hanh hoa don.

- C6 kha ning phat hién, canh bao va ngin chin cac truy nhap bat hop
phap, cac hinh thuc tan cong trén moéi truong mang dé dam bao tinh bado mat,
toan ven cua dir li¢u trao do6i gitia cadc bén tham gia.

- Co cac quy trinh va thuc hién sao luu dir li€u, sao luu truc tuyén dir liéu,
khoi phuc dir 1i€u; co6 bién phép duy phong khac phuc su ¢6 lién quan dén viéc
khoi phuc dir liéu .

- C6 giai phap luu trit két qua cac 1an truyén nhan giita cic bén tham gia
giao dich; Iuu trit hoa don dién tor v&i yéu cau thong di¢p dir licu dién tur phai
duogc luu gitr trén hé thong.

- Pinh ky 6 thang mot 1an, t6 chirc trung gian cung cap giai phap hoa don
dién tir phai c6 vin ban bao cao co quan thué (theo Mau s 3 Phu luc ban hanh
kem theo Thong tu nay) cac ndi dung sau: danh sach cac doanh nghiép c6 st
dung giai phap hoa don dién tir cua t6 chirc (bao gdm ca ngudi ban hang, ngudi
mua hang); sd luong héa don di str dung (gébm: loai hoa don, ky hiéu hoa don,
ky hiéu mau, so thu ty).

Piéu 6. Noi dung ciia hoa don dién tir

1. Hoa don dién tir phai c6 cac ndi dung sau:



a) Tén hda don, ky hiéu hoa don, ky hiéu mau, sd tht ty hoa don;

Ky hi¢u h(’)g don, ky hiéu,mextu, s6 thir tu trén hoéa don thuc hién theo quy
dinh tai Phu luc s6 1 Thong tu s6 153/2010/TT-BTC ctua B0 Tai chinh.

b) Tén, dia chi, ma so6 thué ctia nguoi ban;
c) Tén, dia chi, ma so thu¢ cua ngudi mua;

d) Tén hang hoa, dich vu; don vi tinh, sO luong, don gia hang hoa, dich
vu; thanh tién ghi bang so va bang chir.

Déi v6i hoa don gia tri gia tang, ngoai dong don gia 1a gia chua c6 thué
gia tri gia tang, phai c6 dong thué suat thué gia trl gia tang, tién thué gia tri gia
tang, tong s tién phai thanh toan ghi bang s va bang chir.

¢) Chir ky dién tir theo quy dinh ctia phap luat cia ngudi ban; ngay, thang
nam lap va gt hoa don. Chir ky dién tur theo quy dinh cua phap luat cia ngudi
mua trong truong hop ngudi mua la don vi ké toan.

g) Hoa don duoc thé hién bang tiéng Viét. Truong hop can ghi thém chit
nudc ngoai thi chit nude ngoai dugc dat bén phai trong ngoac don () hoac dat
ngay dudi dong tiéng Viét va c6 ¢ nho hon chir tiéng Viét. Chir s6 ghi trén hoa
don 1a cac chit s tu nhién: 0, 1, 2, 3,4, 5, 6, 7, 8, 9; sau chit sb hang nghin,
tri¢u, ty, nghin ty, tri€u ty, ty ty phai dat dau chidm (.); néu co ghi chir s6 sau chir
s6 hang don vi phai dit diu phay (,) sau chir s6 hang don vi. Trudong hop khdng
¢6 quy dinh cu thé giita nguoi mua va ngudi ban vé ngbn ngir st dung trong
viéc lap hoa don dién tir dé xuat khau hang hoa, dich vu thi ngbn ngir duoc st
dung trén hoa don dién tir (hoa don xuat khau) 1a tiéng Anh.

Trudng hop sir dung dau phan cach 1a dau phay (,) sau chir s6 hang nghin,
triéu, ty, nghin ty, triéu ty, ty ty va st dung dau chim (.) sau chir sé hang don vi
dé ghi chir sd sau chir s6 hang don vi thi t6 chitrc khoi tao hoa don dién tir phai
ghi 10 tai Thong bdo phat hanh hoa don dién tir nd1 dung nay.

Céc nodi dung quy dinh tir diém b dén diém d khoan 1 Piéu niy phai phan
anh dung tinh chit, dic diém cua nganh nghé kinh doanh, xac dinh dugc noi
dung hoat dong kinh té phat sinh, sO tién thu duoc, xac dinh duoc ngudi mua
hang (hoac nguoi ndp tién, nguoi thu hudng dich vu...), ngudi ban hang (hoac
nguoi cung cap dich vu...), tén hang hoa dich vu - hodc ndi dung thu tién.

2. Mot s6 truomg hop héa don dién tir khdng ¢ day du céc noi dung bét
budc duoc thuc hién theo hudng dan riéng cua Bo Tai chinh.



. Chlro’ng I )
KHOI TAO, PHAT HANH VA SU DUNG HOA PON PIEN TU

Piéu 7. Khéi tao, phat hanh hoa don dién tir

1. Khéi tao hoa don dién tir 1a hoat dong tao dinh dang cho hoa don, thiét
lap déy du cac thong tin cuia nguoi ban, loai hoa don, ky hiéu héa don, dinh dang
truyén — nhin va luu trit hoa don trude khi ban hang hoa, dich vu trén phuong
tién dién tr cta td chic kinh doanh hodc cta cac to chic cung cép dich vu vé
hoa don dién tir va duoc luu trir trén phuong tién dién tr cua cac bén theo quy
dinh cua phap luat.

T() chie khoi tao hoa don dién tir trude khi khoi tao hoa don dién tir phai
ra quyét dinh ap dung hoa don dién tir gri cho co quan thue quan 1y truc tiép
bang van ban gidy hodc bang vin ban dién i gui thong qua cong thong tin dién
tir cia co quan thué va chiu trach nhiém vé quyét dinh nay (theo Mau s6 1 Phy
luc ban hanh kem theo Thoéng tu nay).

Quyét dinh ap dung hoa don dién tir gdm cac ndi dung chi yéu sau:

- Tén hé thong thiét bi (tén cac phuong tién dién tir), tén phan mém tng
dung dung dé khoi tao, 12p hod don dién tu.

Phuong tién dién tir 1a phuong tién hoat dong dua trén cong nghé dién,
dién tu, k¥ thuat so, tur tinh, truyén dan khong day, quang hoc, dién tir hoac cong
ngh¢ tuong tu.

- B0 phan k¥ thuat hoac tén nha cung trng dich vu chiu trach nhi¢m veé
mat k¥ thuat hod don di¢n tir, phan mém tng dung;

- Quy trinh khéi tao, 1ap, luan chuyén va luu trir dit liéu hoa don dién tur
trong nodi bd to chue.

- Trach nhiém cua timg bo phan truc thude lién quan vi¢c khéi tao, 1ap, xtr
1y, luan chuyén va luu trit dir liéu hoa don dién tr trong ndi bod td chirc bao gém
ca trach nhiém cia nguoi dugce thuc hién chuyén doi hoa don dién tu sang hoa
don gidy.

2. Phat hanh hoa don dién tir

Trude khi stir dung héa don dién tir, to chirc khoi tao hoa don dién tir phai
1ap Thong bao phat hanh hoa don dién tr gui co quan thué quan 1y truc tiép.
Thong bao phat hanh hoa don dién tir (theo Mau s6 2 Phu luc ban hanh kém theo
Théng tu nay) gdm cac ndi dung: tn don vi phat hanh hoa don dién tir, ma sb
thué, dia chi, dién thoai, cac loai hoa don phat hanh (tén loai hoa don, ky hiéu
hoa don, ky hi¢u mau s6 hoa don, ngay bat dau st dung, s6 luong hoa don thong
bao phat hanh (tr sb... dén sd...)), ngay lap Thong bao phat hanh; tén, chir ky
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cua nguoi dai dién theo phap luét va dau cua don vi (truong hop gui Thong bao
phat hanh toi co quan thué bang gidy); hodc chir ky dién tir ciia to chirc phat
hanh (truong hop giri dén co quan thué bang duong dién tir thong qua cong
théng tin dién tir ctia co quan thué).

Truong hop c6 sy thay doi dia chi kinh doanh, t6 chirc khoi tao hoa don
dién tir phai guri thong bao phat hanh hoa don cho co quan thué noi chuyén dén,
trong do néu rd so hoa don da phat hanh chua str dung, s¢€ ti€p tuc sir dung.

Truong hop c6 sy thay doi vé ndi dung da thong bao phat hanh, t6 chirc,
khéi tao héa don dién tur thyc hi¢n thong bao phat hanh mai theo hudng dan tai
Khoan nay.

T6 chic khéi tao hoa don dién tir phai ky s6 vao hoa don dién tir miu va
gtri hoa don dién tir mau (theo dung dinh dang guri cho nguoi mua) dén co quan
thué theo duong di¢n tir.

Théng bao phét hanh héa don dién tir (khéng bao gdm héa don dién tir
mau) phai niém yét tai tru s& tO chtrc khéi tao hoa don dién tir hodc dang tai trén
trang thdng tin dién tir cua t6 chire khoi tao hoa don dién tir trong thdi gian sir
dung hoéa don dién tir.

3. T6 chtic kinh doanh c6 thé dong thoi tao nhiéu hinh thirc hoa don khéc
nhau (hoa don tu in, héa don dat in, hoa don dién tir) va phai thuc hién thong
bao phat hanh timg hinh thirc hdéa don theo quy dinh.

Truong hop ban hang hoa, cung cip dich vy, ddi vi mdi 1an ban hang
hoa, cung cap dich vu, to chitc kinh doanh chi sir dung mét (01) hinh thirc hoa
don, cu thé: néu t6 chuc kinh doanh sir dung héa don ty in cho lan ban hang hoa,
cung cip dich vu thi khong dung hoéa don dit in, hoa don dién tir cho 1an ban
hang hoa, cung cp dich vu do; néu st dung hoa don dién tir thi khong sir dung
héa don ty in, héa don dat in; néu st dung hoa don dat in thi khong stir dung hoa
don dién tu, hoa don tu in.

Piéu 8. Lap héa don dién tir

1. Lap hoa don dién tw 1a viéc thiét 14p ddy du cac thong tin quy dinh tai
bicu 6 Thong tu nay khi ban hang hoéa, dich vu trén dinh dang héa don da duoc
xac dinh. Cac hinh thuc lap hdéa don dién tur:

- Ngudi ban hang hoéa, dich vu (té chtrc khéi tao hda don dién tir) thuc hién
1ap hoa don dién tur tai hé thong phan mém 14p hdéa don dién tir cia ngudi ban;

- Nguoi ban hang hoa, dich vu (t6 chtrc khoi tao hoa don dién tr) truy cap
vao chuong trinh hé thong 1ap hoa don dién tir cua t6 chirc trung gian cung cip
giai phap hoa don dién tir dé khoi tao va lap hoa don dién tu.



2. Gui1 hoa don dién tir 1a viéc truyén dir li€u cua hoéa don tir ngudl ban
hang hoa, dich vu dén ngudi1 mua hang hoa, dich vu.

Cac hinh thirc gtr1 hoéa don dién tu:

- Guri truc tiép: Nguoi ban hang hoéa, dich vu (to chirc khoi tao hoa don
dién tr) thuc hién 1ap hoa don dién tir tai hé thong phan mem 1ap hoa don dién
tr ciia nguoi ban, ky dién tir trén hoa don va truyén truc tiép dén hé thong cua
nguoi mua theo céach thuc truyen nhan héa don dién tir da thdéa thuan gitra hai
bén. Truong hop nguodi mua hang héa, dich vu 12 don vi ké ton thi ngudi mua
ky dién tir trén hoa don dién tir nhan duoc va truyén hoa don dién tir co du chir
ky dién tir ca hai bén cho nguoi ban theo cach thirc truyén nhan hoéa don dién tir
da thoa thuan gifra hai bén.

- Guri thong qua t6 chtrc trung gian cung cap giai phap hoa don dién tir:

Nguoi ban hang hoa, dich vu (t6 chuc khoi tao hoa d(m) truy cép vao
chuong trinh hé thong 1ap hoa don dién tur cua t6 chirc trung gian cung cap giai
phap hoa don dién tir dé khoi tao, 14p hoa don dién tir bang chwong trinh 1ap hoa
don dién tir cua to chic trung gian cung cdp giai phap hoa don dién tr hoic
nguoil ban hang hoa, dich vu dua dir liéu hoa don dién tir da duoc tao tir he
théng ndi bo cua nguoi ban vao he théng ctia to chirc trung gian cung cap giai
phap hoa don dién tir dé giri cho nguol mua hoa don dién tir da co chir ky dién
tir ciia nguoi ban thong qua hé thong cua to chirc trung gian cung cap giai phap
hoa don dién tir. Trudng hop nguoi mua 1a don vi ké toan, khi nhan duoc hoa
don dién tir c6 chit ky dién tir cia nguo1 ban, ngudi mua thyc hién ky dién tu
trén hoa don dién tir nhan dugc va giri cho ngudi ban hoa don dién tir c6 da chir
ky dién tr ciia nguoi mua va ngudi ban thong qua hé thdng cua to chic trung
gian cung cap giai phap hoa don dién tir.

Picu 9. Xir ly doi véi hoa don dién tir di 1ap

1. Truong hop hoa don di¢n tir da 1ap va giri cho ngudi mua nhung chua
giao hang hoa, cung ung dich vu hoac hoa don dién tu da 1ap va gui cho nguoi
mua, ngudi ban va ngudi mua chua ké khai thué, néu phat hién sai thi chi duogc
huy khi c6 su dong y va xac nhan cua ngudi ban va ngudi mua. Viéc huy hoa
don dién tr c¢6 hi¢u luc theo ding thoi han do cac bén tham gia da thoa thuén.
Hoa don dién tir da huy phai dugc luu trit phuc vu viée tra clru cua co quan nha
nudc ¢6 tham quyén.

Nguodi ban thuc hién 1ap hoéa don dién tor méi theo quy dinh tai Thong tu
nay dé giri cho ngudi mua, trén hoa don dién tir moi phai ¢ dong chit “héa don
nay thay thé héa don sd..., ky hiéu, giri ngay thang nam.

2. Truong hop hoa don da 1ap va gui cho ngudi mua, da giao hang hoa,
cung tmg dich vu, nguoi ban va ngudi mua da ké khai thué, sau d6 phét hién sai



sot thi ngudi ban va ngud1 mua phai 1ap van ban thoa thuan co6 chit ky dién tir
clia ca hai bén ghi rd sai sot, dong thoi ngudi ban 1ap hoa don dién tir diéu chinh
sai sot. Hoa don dién tir 1ap sau ghi rd diéu chinh (ting, giam) sd luong hang
hod, gia ban, thué suat thué gia tri gia ting, tién thué gia tri gia ting cho hoa don
dién tir s0..., ky hiéu... Can cr vao hod don dién tir diéu chinh, ngudi ban va
ngudi mua thuc hién ké khai diéu chinh theo quy dinh cua phéap luat vé quan 1y
thué va hoa don hién hanh. Hoa don diéu chinh khong dugc ghi s6 am (-).

Piéu 10. Bio c4o sir dung, iy nhiém lap héa don dién tir

Bao cao sir dung hoa don dién tir va viéc uy nhiém lap hoa don dién tir
duoc thuc hién theo quy dinh tai Théng tu sé 153/2010/TT-BTC ngay 28/9/2010
ctia BO Tai chinh. To chic khai tao héa don dién tr duoc guri bdo céo sur dung
hoa don dién tir theo dudng dién tir thong qua cong thong tin dién tir cha co
quan thué.

Diéu 11. Luu trix, hity va tiéu hiy hoa don dién tir

1. Ngudi ban, nguoi mua hang hoa, dich vu st dung hoa don dién tr dé
ghi s6 ké toan, 1ap bao céo tai chinh phai luu trit hoa don dién tir theo thoi han
quy dinh cua Luat Ké toan. Truong hop hoa don dién t&r dugc khaéi tao tir he
théng cta to chic trung gian cung cdp giai phap hoa don dién tir thi to chirc
trung gian nay ciing phai thuc hién luu trlir hoa don dién tir theo thoi han néu
trén.

Nguoi ban, ngudi mua 1a don vi ké todn va té chie trung gian cung cap
giai phap hoa don dién tir co trach nhiém sao luu dir liéu cua hoa don dién tir ra
cac vat mang tin (vi dy nhu: but nho (dia flash USB); dia CD va DVD; dia climg
gan ngoai; dia cng gan trong) hodc thuc hién sao luu truc tuyén dé bao vé dir
liéu ctia héa don dién tu.

2. Hoéa don dién tir da 1ap duogc luu trit dudi dang thong di¢p dir 1i€u va
phai thod man céc diéu kién sau:

a) Noi dung ctia hoa don dién tir c6 thé truy cap va sir dung dugc dé tham
chiéu khi can thiét;

b) N6i dung cia hod don dién tr dugc luu trir trong chinhqkhuén dang ma
no6 dugce khaéi tao, giri, nhan hodc trong khuoén dang cho phép thé hién chinh xéc
ndi dung hod don di¢n tur do;

¢) Hoa don dién tir dugce luu trit theo mdt cach thire nhat dinh cho phép
xac dinh ngudn goc khaéi tao, noi dén, ngay gio gui hoac nhan hoa don dién tu.

3. Huy hoa don dién tir 1a lam cho hoa don do6 khong c6 gia tri sir dung.



Tiéu hiy hoa don dién tir 1a lam cho hoa don dién tir khong thé truy cap
va tham chiéu dén thong tin chira trong no.

Hoa don dién tir da hét thoi han luu trir theo quy dinh ciia Luat Ké toan
néu khong c6 quyét dinh khac ciia co quan nha nudc c6 tham quyén thi duoc
phép tiéu hay. Viéc tiéu hiy héa don dién tir khong duoc 1am anh huong dén
tinh toan ven cua cac hoa don dién tur chua tiéu huy va phai bao dam sy hoat
dong binh thuong ciia hé thong thong tin. Thu tuc tiéu huy hoa don dién tir duoc
thuc hi¢n nhu thu tuc huy héa don quy dinh tai Nghi dinh s6 51/2010/ND-CP
ctia Chinh phu va Thong tu s6 153/2010/TT-BTC ctia B Tai chinh.

Trudng hop ngudi ban hodc ngudi mua lam mat hoa don dién tir thi néu
cac bén lién quan con luu trir héa don dudi dang thong di€p dir li¢u thi nguoi
ban hodc ngudi mua yéu cau ngudi ban, ngudi mua hodc bén lién quan g lai
hoa don dién tur.

Truong hop nguoi ban hodc ngudi mua 1am mat hoa don dién tir va khong
thé lién hé véi cac bén c6 lién quan dé dugc giri lai héa don thi ngudi ban, ngudi
mua thuc hién b4o cdo mét hoa don theo quy dinh tai Thong tu s6 153/2010/TT-
BTC cua B Tai chinh.

Piéu 12. Chuyén tir hoa don dién tir sang hoa don gidy
1. Nguyén tic chuyén d6i

Ngudi ban hang hoa duge chuyén doi hoa don dién tir sang hoa don gidy
dé chimg minh nguén gbc xuat xu “hang hoa hiru hinh trong qua trinh luu thong
va chi dugc chuyén d6i mot (01) lan Hoa don dién tir chuyén d6i sang hoa don
gidy dé chimg minh nguon gdc xuat xir hang hoa phai dap tmg cac quy dinh néu
tai Khoan 2, 3, 4 Diéu nay va phai cé chir ky nguoi dai dién theo phép luat cua
ngudi ban, dau ciia nguoi ban.

Nguodi mua, nguoi ban dugce chuyen d6i hoa don dién tir sang héa don gidy
dé phuc vu viéc luu trir chtng tir ké toan theo quy dinh cua Luat Ké toan. Hoa
don dién tir chuyén d6i sang hoa don gidy phuc vu luu trit ching tir ké toan phai
dap tmg cac quy dinh néu tai Khoan 2, 3, 4 Diéu nay.

2. biéu kién

Hoa don dién tr chuyén sang hoa don gidy phai dap ung du cac diéu kién
sau.

a) Phan anh toan ven ndi dung ctia hdéa don dién tur goc;
b) C6 ky hiéu riéng xac nhan da dugc chuyén doi tir hdéa don dién tir sang

hoa don gidy;
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¢) C6 chir ky va ho tén ctia ngudi thyc hién chuyén tir hda don dién tir sang
hoa don gidy.

3. Gia tri phép 1y cua cac hoa don dién tir chuyén d6i

Hoa don dién tr chuyén doi co gia tri phap 1y khi bao dam cac yéu cau vé
tinh toan ven cua thong tin trén hoa don ngudn, ky hiéu riéng xac nhan da duoc
chuyén doi va chix ky, ho tén cia nguoi thuc hién chuyén doi duge thyc hién
theo quy dinh ctia phap luat vé chuyén doi chimg tir dién tir.

4. Ky hiéu riéng trén hoa don chuyén doi

Ky hi¢u riéng trén hoa don chuyén d6i tir hoa don dién tir sang hod don
dang giay bao gom day du cac thong tin sau: dong chit phan biét gitra hoa don
chuyén ddi va hod don dién tir gbc — hoa don ngudn (ghi rd “HOA PON
CHUYEN POI TU HOA PON BIEN TU”); ho va tén, chit ky cta ngudi dugc
thuc hién chuyén doi; thoi gian thuc hién chuyén doi.

Piéu 13. Kiém tra viéc khéi tao, 1ap, phat hanh, quan 1y, sit dung hoa
don dién tir

1. Co quan nha nudc co thdm quyén c6 trach nhiém thanh tra, kiém tra,
phat hién va xtr ly cac vi pham vé hod don dién tu trong hoat dong mua ban
hang hod, cung g dich vu.

2. T6 chuc sir dung hoa don dién tir khi ban hang héa, cung cip dich vu
chiu sy thanh tra, kiém tra va ¢ trach nhiém cung cip day du dit liéu ctia hoa
don dién tr, cac phuong tién luu trlt hoa don dién tir cung céc tai lieu khac cho
cac co quan nha nudc ¢ tham quyén theo quy dinh cta phap luat.

Viéc thanh tra, kiém tra d6i v&i to chiic sir dung hoa don dién tir khi ban
hang hoa, cung cap dich vu dugc thuc hién theo quy dinh cua phép luat.

Viéc niém phong, tam gitt, tich thu phuong tién dién tir dé khoi tao hoa

don dién tr thyc hién theo quy dinh tai Nghi dinh s6 27/2007/ND-CP ngay 23
thang 2 nam 2007 cua Chinh phu.

~ Chuwong 111
TO CHUC THU'C HIEN

Picu 14. Hiéu lwc thi hanh va t6 chirc thuc hién
1. Thong tu nay c6 hiéu luc tir ngay 01/5/2011.
2. Ngoai cac ndi dung hudng dan cu thé tai Thong tu nay, cac ndi dung

khac duoc thuc hién theo quy dinh tai Nghi dinh s6 51/2010/ND-CP ngay

11



14/05/2010 ctia Chinh pha va Thong tu sé 153/2010/TT-BTC ngay 28/9/2010

cua Bo Tai chinh.

Trong qua trinh thyc hién néu ¢o vudng mic, dé ,nghi cac to chtrc, c4 nhan
phan anh vé Bo Tai chinh dé dugc hudng dan giai quyet kip thoi./.

Noi nhdn:

- Thu twdéng Chinh phu va cac Pho TTCP;

- Van phong TW va cac ban ctiia Dang;

- Vin phong Qudc hoi;

- Van phong Chu tich nudc;

- Van phong Chinh phu;

- Vién Kiém sat Nhan dén t6i cao;

- Toa an Nhan dan tdi cao;

- Kiém toan Nha nudc;

- Cac B9, co quan ngang B9, co quan thugc Chinh phu;
- Vian phong Ban chi dao Trung wong vé phong, chdng
tham nhiing.

- Co quan Trung wong cia cac doan thé;

- UBND, S6 Tai chinh, Cuc thué, Kho bac Nha nudc cac
tinh, thanh phé true thudc TW;

- Website Chinh phu; Céng bao;

- Cyc Kiém tra van ban (BO Tu phap);

- Céc Tap doan kinh té, Téng cong ty nha nudc;

- Cac don vi thudc B Tai chinh;

- Website Bo Tai chinh;

- Luu VT, TCT (VT, CS-4b).Thu Ha

KT. BO TRUONG
THU TRUONG

(Da ky)

P6 Hoang Anh Tuan
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PHU LUC
1. Méu Quyét dinh vé viéc ap dung hoéa don dién tir

(Ban hanh kém theo Théng twr sé 32 [2011/TT-BTC
Ngayl4 /2/2011 cua Bo Tai chinh)

Don vi chii quin:.................. CONG HOA XA HQI CHU NGHiA VIET NAM
Tén t6 chlrc...cuuveenneeennnnnnne Doc 1ap - Tu do - Hanh phiic
......... , Ngay......... thang......... nam... ... ...
QUYET PINH CUA ......... (CONG TY, PON VI)

Vé viéc ap dung héa don dién tir

GIAM POC ...

Can ctt Thong tu sé6 [2011/TT-BTC ngay  /2/2011 cua Bo Tai chinh
huong dan vé khdi tao, phat hanh va sit dung hoa don dién tr ban hang hoa,
cung ung dich vy,

Can ctr Quyét dinh thanh 1ap (hodc Gidy dang ky kinh doanh) s6 ...

Xét dé nghi cua ...
QUYET PINH:

Piéu 1. Ap dung hinh thirc hoa don dién tu trong don vi tir ngay
........ [....../20.....trén co s& h¢ thong thiét bi va cac bd phan k¥ thuat lién quan
nhu sau:

- Tén hé thong thiét bi (tén cac phuong tién dién tir), tén phan mém tng
dung dung dé khoi tao, 1ap hod don dién tu.

- B6 phan k¥ thuat hodc tén nha cung tng dich vu chiu trach nhiém vé
mat k¥ thuat hoa don dién tir, phan meém tng dung;

Piéu 2. Mau céc loai hoa don dién tir va muc dich st dung cua mdi loai
hoa don (lié¢t ké chi tiet)

Piéu 3. Quy trinh khdi tao, 1ap, luan chuyén va luu trit dir liéu hoa don
dién tir trong ndi b t6 chirc.
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Diéu 4. Trach nhiém cua timg b phan tryc thudc lién quan viée khai tao,
lap, xu ly, luan chuyén va luu trir dir liéu hoa don dién tir trong noi bo to chirc
bao gém ca trach nhiém cua nguoi dugc thyc hién chuyén d6i hoa don dién tur
sang hoa don gidy.

Piéu 5. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngdy .../.../20....Lanh
dao cac bo phan ké toan, by phan ban hang, bd phan k¥ thuat,... chiu trach
nhiém trién khai, thuc hi¢n Quyét dinh nay./.

Noi nhgn: , GIAM POC
- Co quan thué truc tiép quan ly (Cuc, Chi (Ky, déng ddu va ghi ré ho, tén)
cuc...);

- Nhu Diéu 4 (dé thyuc hién);
- Lanh dao don vi;
- Luu.
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2. Mau Théng bao phat hanh héa don dién tir
(Ban hanh kem theo Thong tw so 32 [2011/TT-BTC ngayl4 /2/2011 cua B¢ Tai chinh)

THONG BAO PHAT HANH HOA PON PIEN TU

Y IR X 111 LT
3. Pia Chi tru 86 ChINN:.......oooiii e
Ao DHEIM thOAi:. ... et R e R e r e ne e ne e

5. Cac loai hoa don phéat hanh:

STT Tén loai MAu sb Kyhiéu | Sélwong | Tirsd Pénsé | Neay bat dau
hoa don st dung
Hoéa don GTGT AA/11T
6. Tén co’ quan thué tiep NhAN thOIE DAO:............c..ovoveieeeieeeeeeeeee ettt een s ene e

7. Ghi 16 “Ping ky st dung ddu phdn cdch la ddu phdy (,) sau chiv sé hang nghin, triéu, ty, nghin ty, trigu 1y, 1y ty va siv dung
ddu cham (.) sau chir so hang don vi dé ghi chit so sau chii s6 hang don vi” trong truong hop to6 chuc khéi tao hoa don dién tir
st dung dau phan cach 1a dau phay (,) sau chir s6 hang nghin, tri¢u, ty, nghin ty, tri¢u ty, ty ty va st dung dau cham (.) sau chir s6
hang don vi.

.......... ngapy.........thang........nam.........

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ro ho tén
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3. MAu Bo céo ciia to chirc trung gian cung cap giai phap héa don dién tir
(Phu luc ban hanh kém theo Théng tw s632 [2011/TT-BTC ciia Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAO CAO VE VIEC TRUYEN HOA PON PIEN TU

RIS 1 B R (11 ¢ ST TP TRPRTPTRRI

VLA SO TRUE: oo et e e ettt ettt oot

Pon vi tinh: Sé

Doanh nghiép s dung giai
STT ~pf2ap hoa don di¢n tu’. Tén héa don | Ky hiéu miu héa don Ky hi¢u hoa Tir s6 Pén sb S6 lwong
Ma so A Dia don
£ Tén .
thue chi
......... , ngay.........thang.........nam... ...

NGUOI PAI DIEN THEO PHAP LUAT

(Ky, déng dau va ghi ré ho tén)
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